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Production Secretaries support the producer and production departments.  However, when in smaller studios they may also answer telephones, take on small duties, keep the kitchen stocked, keep the first aid box, clean and so on.  In larger studios, they type up notes and important memos.  

Script Supervisors have numerous responsibilities. Even after the film is over, they still have work to do.  The main thing that they do is document every small detail that happens around the movie scenes and the movie is being filmed, everything from the type of lens used in the cameras to the exact position of the actors on stage.  Also, they mark the lines in the script to show how far they’ve progressed.

Prop Maker Miniatures, and sets for motion pictures and theatrical productions from a variety of materials, using hand tools and woodworking and metal working machines, and equipment. They also analyze sketches, blueprints, and verbal instructions to determine type props and other materials needed and equipment required.

Scenic Painter scenic painter usually paints scenery, backdrops, and murals, although they also can paint props and other scenery pieces. A Scenic painter needs to have a keen artistic eye and strong painting skills. It’s useful for a scenic painter to have experience with sculpture, rendering, gilding, and plastering.

The First Assistant Director, or (AD) is the Director's right hand person; taking responsibility for a number of important practicalities so that the Director is free to concentrate on the creative process also he helps the filmmaker in the making of a movie or television show. The duties of an AD include setting the shooting schedule, tracking daily progress against the filming production schedule, arranging logistics, preparing daily call sheets, checking the arrival of cast and crew, maintaining order on the set, rehearsing cast, and directing extras.
1st Assistant Camera Person has an important job with a film crew. When people are moving around in a shot they are constantly getting closer or farther away from the lens, the 1st camera person is in charge making sure the lens is always in focus therefore the director will be happy with the shot taken. Other duties include lugging camera gear if no one else is there to and setting up all of the gear according to where the director wants it.

2nd Assistant Camera People usually order and maintain all of the needed camera equipment; they ensure that it is in the set when it is needed. They are also responsible for marking the actor’s positions during rehearsing time, and camera crew paperwork, like inventory lists and time sheets. The second cameraperson sometimes performs duties of the film loader.

Production Managers are responsible for all production issues other than shooting the film. Chief operating officer would delegate and control every aspect of filming and assure it is organized, alongside dealing with crews concerns. A production manager will help in any aspect he or she is required to, meaning they know all jobs briefly. There main goal is to keep things on schedule.

Art Directors oversee the artistic design of advertisements and print materials, also filming the commercials for television. These people are the ones who make the decisions and are responsible for the quality of the finished product. They also choose a photographer, an illustrator, models, and props for the set. If print ads come back with errors the art director is responsible for retouching them.

Prop Managers help to define the style and look of a film. They work as part of the design team and are responsible for the management, selection and variety of the props. It demands the ability to work towards high standards of accuracy and to meet tight deadlines.
2nd assistant directors are the first assistant director’s right hand man. He/she is the one who makes sure that everything the first assistant director say happens on time. They will make up a call sheet or the detailed daily logistics, which is given to all the cast and crew. They will also follow the cast making sure they are ready to go when they are needed. In small films they might also pick out the extras for the film.

Animators will be doing the animation for a film. This is where each frame is made individually, either on by computer graphics, or photographing a drawn image or repeatedly making small changes to a model and photographing the individual movements. It is a very labor intensive and tedious job.

Script Writers prepare a script for commercials, soap operas, comedies, movies, or shows that are performed on stage, television, films or even the radio. A script is text written for a film, show or performance. A script writer must be able to write persuasively and creatively and know the audience the audience they are writing for.

Set Construction – A set designer first designs a set for a movie, commercial or other performance, and then construction workers then build and paint it according to the design. This includes any background scenes, buildings or anything.

Make Up artist’s are the ones who make the actors look completely flawless in the movies.  They are always behind the scenes and the best makeup artists are the ones that you never see.  They design the makeup that the actor should be wearing to match their outfit and assign the others in the makeup work to put them on all the individuals.  

A music composer is somebody who writes the musical piece; then places it wherever the music is needed in any scene throughout the film.

Set Designers: Involved in all aspects of creating the scene, from stage construction to costume creating to the use of props. They usually have above average artistic skills, which are put to use in all these areas.

Motion Picture Editor: These people are responsible for the technical quality of the film. With the guidance of the director they edit it until it meets the director’s approval. They order sound effects for use in movies as well.

Camera Personnel Operator - a person who guides the camera operator and tells them when to record, zoom in/out, when to cut etc.

Director – A person who directs or is in charge of the making of a film. They guide the actors and the whole crew behind a film

Art Director- An art director is the person who is in charge of every artistic feature or a theatre or film. This person would be in charge of designing and supervising the construction of a movie set.

Art Department Coordinator- An art dept. coordinator manages the department office. This person is responsible for keeping track of the budget; negotiating usage as well as obtaining legal clearances for any art work that will appear on screen. They research products, periods; order samples and give the information they find to the art director.

Casting: The act or process of selecting actors, singers, dancers, models, etc;   A casting personnel works on roles of all spoken parts in the film or video and on overseeing the hiring of all extras. They also have to make sure they have hired the right person for the job. A lot of time they have to go through thousands of people to make sure they get the right amount and right age group they need.

Costumes: The term costume can refer to wardrobe and dress in general, or to the distinctive style of dress of a particular people, class, or period.  Costumes personnel are part of the production staff that is responsible for creating the costumes worn by the actors in the production worn by the actors in the production. Group includes costume designer, costume shop supervisor, cutter, draper, and costume construction crew.
Craft Services – This is where tables of snacks are brought to the set or location of a film or television production. Any of the cast, crew or extras can stop and have a snack and beverage at anytime during the production. They often don’t have full meals catered because restaurants are usually in the area.

Sound Editor – this would be the job of putting sound into a film or television production. The editors would either find the songs to put in or would be told what song and where and they would make sure it works and is timed right. With productions that don’t use the recordings made during filming the sound editor would be using pre-generated sounds and places them in the film to create a realistic film. They would have to line up voices and sounds so that it flows and fits perfect with the video.

Post Production Coordinators- are responsible for the process of post production. They make sure there are clear levels of communication between the following:

-Producer

-Editor

-Supervising Sound Editor 

-Facilities Company

-Production accountant

Even Though it is not a creative role it still plays a huge part in assuring that the movies budget is taken care of and production runs smoothly.

Stuntmen are the daredevils of the movie world. They face their self with danger in all different types whether it be crashing a car, jumping from a plane, lighting yourself on fire, falling off a building, or performing fight scenes. Stuntmen work alongside big movie stars and face their self with danger every time they work.

Location Scouting:  This is the process in the pre-production stage of filmmaking and commercial photography. Once scriptwriters, producers or directors have decided what general kind of scenery they require for the various parts of their work that is shot outside of the studio, a search is begun for a suitable place or "location" outside the studio. Location scouts also look for interesting locations beforehand, to have a database of locations in case of requests.

Lighting Director:  The lighting director works with the camera operator to make sure each scene is illuminator according to the wishes of the director. The lighting director is necessary for the success of production. Other production features like sets, props, talent and camera worker all depend on the lighting. With pore lighting the video can be ruined or the whole process of production can be stopped.  
